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Professional Job Application Form (Confidential)
Salford Women’s Aid is an equal opportunities employer.  The information you provide in this form is the only information used to decide whether you are shortlisted for interview. Please complete all sections fully and provide clear examples demonstrating how you meet the criteria in the person specification. CVs will not be considered.
	1. Personal Details

	Position applied for:
	

	Surname:
	
	Forename:
	

	Address:
	

	Contact number:
	
	Email: 
	

	Date available to start:
	

	Do you hold a full UK driver’s license?
	☐ YES           ☐ NO

	2. Employment History
Please list your employment history starting with your current or most recent role

	Current Job Role:
	

	Organisation name and address:
	

	Date started:
	

	

Main responsibilities:









	
















	
Previous roles (most recent first)


	Dates
	Job Title (Employer)
	Main Duties & Responsibilities
	
Reason for leaving


	


	
	
	

	


	
	
	


	
3. Training and Qualifications (include qualifications, training and relevant courses)



	Date Achieved
	Subject/Level
	Grade
	
Details


	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	
4. Supporting Information (Use this section to demonstrate how you meet the criteria in the person specification. Number each point clearly and provide specific examples.


	
(Write here)































	
5. References

Provide two referees who can comment on your suitability. One must be your current or most recent employer. Referees must not be relatives or personal friends. 


	Referee 1

	Name:
	
	Position:
	

	Organisation 
and Address:
	

	Contact number:
	
	Email address:
	

	Referee 2

	Name:
	
	Position:
	

	Organisation 
and Address:
	

	Contact number:
	
	Email address:
	

	
6. Rehabilitation of Offenders


	Have you ever been convicted of an offence in any criminal proceedings in any country?

	☐ YES
☐ NO

	Have you ever been found guilty of violent, cruel, indecent or dishonest behaviour in employer disciplinary proceedings?
	☐ YES
☐ NO

	If you answered ‘YES’ to either question, please provide details:

	
(Write here)








	7. Data Protection and Declaration

	We collect and store personal data in accordance with the Data Protection Act. Your data will be stored securely for six months for auditing purposes and then deleted.

I confirm that the information provided in this application is accurate and complete. I consent to the recording and storage of my personal data for recruitment purposes.

	
Signature:

	

	
Date:

	




[bookmark: guidance_for_applicants]
Guidance for Applicants
· Previous applicants need not apply.
· Do not send a CV; it will not be considered.
· One referee must be your current or most recent employer. If you have limited employment history, provide someone who can comment on your suitability (not a relative or friend).
· Shortlisting is based solely on the information in this form.
· Use the Supporting Information section to clearly explain how you meet each criterion.
· Relevant voluntary work, unpaid roles, and life experience may also be included.
· If shortlisted, interview questions will explore the person specification in more detail.
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